
You’re the production crew  
behind the scenes
Scheduling meetings for your executive is just the beginning. You’re the 
unsung hero who ensures the important sessions are flawless.

With Webex Meetings you take assisting to the next level. Easily start meetings 
for your executive, upload their presentations and greet the attendees as 
they arrive, you can also lock the meeting so there are no disturbances.

Register for the executive admins online class

Join a meeting
Get your executives  
meetings off to a flying  
start, join their meetings 
early, get everything set  
up and ready in minutes. 
Download the app

Upload presentations  
in seconds
Once in the meeting, easily 
upload your executive’s 
presentation so it’s ready  
and at their fingertips. 
Find out more

Send a transcript after 
the meeting
Send all attendees the 
information shared, you 
can attach group chats, 
documents, whiteboards,  
poll results and the meeting 
notes in a couple of clicks. 
How to join

https://help.webex.com/landing/onlineclasses/upcomingClass/Webex-Meetings#Best-Practices-for-the-Executive-Admins
https://help.webex.com/en-us/n62735y/Record-a-Cisco-Webex-Meeting
https://help.webex.com/en-us/nkyeiue/Allow-Someone-to-Schedule-Webex-Meetings-on-Your-Behalf-in-Microsoft-Outlook
https://help.webex.com/en-us/5ddww5/Share-Content-in-Cisco-Webex-Meetings-and-Cisco-Webex-Events
https://help.webex.com/en-us/dpp4du/Use-Cisco-Webex-Meetings-Mobile-iOS#topic_27F7E72678EB3F316FBAF2501A3FEDDA
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