How to join a meeting:

@ When it's time, join your Webex meeting here.

Check list:

Do the following to make your
Webex Meetings experience

We're moving to
Webex Meetings

Meeting number (access code): 125 506 579
Meeting password: wucmEHAc even bette r.

Sgoif;;:;able surroundings

An intuitive meeting
solution for your team

Join by/phone - Turn your webcam on.
Tap to call in from a mobile device (attendees only)
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Join a meeting from your calendar by clicking
the Join meeting icon.
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@ Connect to audio.
Q Use Computer for aud|o ° ........................................................................ .
Background noise?
¥ Callme Go on “mute”.
¥ callin Share your screen.
{Jx Don't connect to audio No content to share?

. Make video full screen.
Choose how you want to connect to audio.

@ Someone can't join?
Weekly SUNEting Record the meeting and
10:00 AM - 11:00 AM Send the ||nk
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Need to host your own
Webex Meetings?

{
s To get an account please [customer to
@ add process for requesting a Webex

account]. See inside to get started. Meetings

Cisco \Webex

2 4} Use computer for audio <) THD80O Headset

Click on Join Meeting.



Meetings made for people managers

As a manager, we know you need to get
teams together quickly to discuss projects,
issues and changes as they happen. To help,
we’re launching a new meeting experience to
make managing your team easier. It’s called
Webex Meetings.

Create and join meetings from your calendar
easily, providing a reliable way to connect your
team, wherever they are. Your team can join
1.1 or team meetings with a click.

Are we on the same page?

Webex Meetings supports all different types
of teams — from engineers to designers,

from developers, to coaches and other
professionals — we all work together to
achieve amazing things. We need the ability to
share ideas through audio and video, but also
through data, pictures, spreadsheets, tasks,
charts and more.

Webex Meetings combines all this capability
in a single experience, to let your team
collaborate no matter the format, tool, location
or device.

Get started by scheduling meetings in your
calendar. Everyone can join in a couple of
clicks from any device. Remind everyone to
switch on their video!

Don’t miss a thing

Your priorities change often. If someone can’t
make the latest update meeting just record
and send out a link so you can keep everyone
on the same page.

How to schedule a meeting:

me  Send/Receive View Help  Q Tellmewhatyouwanttodo
pointment T2 New Meeting ~ | (31 MeetNow ] Schedule Meeting ~ | % NewTeams Meetng | 5] B | (=] Dy [5] ork week |E=) Week |
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In your email calendar create a new
meeting request.

Meeting  Scheduling Assistant  Insert  Draw  FormatText ~ Review  Help Q@ Tell me what you want to do

] = ‘ Q Add Webex Meeting v | i Teams Meeting ‘ g ‘E Wausy v/ Q 15minutes v ‘ e, ‘ cH

> From v elinacost@sei-manicom
send Title Project stand up meeting
Required  Melissa Fink Stu Bailey:
Optional

Start time Fioy112019 [T | 600 v| Claday []@ Time zones

End time Fri 01/11/2019 B 1030 v O Make Recurring

Fill in email addresses, subject, location,
date and time.

ey and e one: e

J—
Errin— = e )

P R —

Click “Add Webex Meeting”, click the OK
button and click send.

Top tips

Show something:

It's easy to share your screen, application or
a file in a meeting.

o
File Edit View Audio Participant Meeting Help
Share Content... Ctrl+Alt+D
- Share Web Browser
Share Multimedia...
Share Remote Compulter...
Share My Meeting Window
If joining Callin x
the audio _ -
Call in from another application ®
H 3 Ho
using ‘Call in” |
remember: United Kingdom toll
+44-203-478-5289
France toll
|f you forget +33 17091 8646
Show all global call-in numbers
to enter your
attendee ID other || * ™
Access code 951614 138 #
people on the call Attendee (D 19%
aren’t able to see
who you are.

Don’t forget,

you can set up a recurring
Webex meeting!




